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MNOJIO)KEHHME O HIKOJbHOM BUBJIMOTEYHOM ®OHJAE YYEBHUKOB,
HOPAAKE EI'O ®OPMUPOBAHUS, YUETA, UCIIOJIb30BAHUSA U OBECIIEYEHU A
COXPAHHOCTH

1. O6mme noJioKkeHUs1

1.1. Jlannoe Ilonoxenue pa3pabotano B cooTBeTcTBUM ¢ PenepanbHbIM 3akoHOM Ne 273-D3
oT 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparuuy ¢ n3MeHEHUsIMHU OT 25 nexadpst 2023 roxa
n @enepanbabiM 3akoHOM OT 29.12.1994 Ne 78-03 «O OuOIMOTEYHOM Jeie» ¢ W3MeHeHusMu ot 14
ampens 2023 roma, ¢ yaetom denepanpHoro 3akona oT 25.07.2002 Ne 114-d3 «O mpoTuBOaeHCTBUM
IKCTPEMHCTCKON JIEATEIIBHOCTHY ¢ m3MeHeHusIMH oT 28 nekabps 2022 roma, denepanbHOro 3akoHa OT
24.07.1998 Ne 124-®3 «0O0 OCHOBHBIX TapaHTHsAX mpaB peOEHka B Poccuiickorn dexepanum» ¢
n3MeHeHusasMu ot 28 ampenst 2023 roma, @enepanbHoro 3akoHa ot 29.12.2010 Ne436-03 «O 3amute
nerei oT uH(popMaluy, TPUUUHSIONIEH Bpe UX 30POBbI0 U PAa3BUTHIO» C U3MEHEHUSIMU OT 28 ampens
2023 roma, a Takke YCTaBOM WHIKOJBI M JAPYTMMHM HOPMAaTUBHBIMU IPABOBBIMHM akTaMu Poccuiickoi
@denepanyu, periaMeHTHUPYIOIIUMH AEATEIbHOCTh OpraHu3aluii, OCYIIECTBISIONINX 00pa3oBaTEIbHYIO
NEeSITENbHOCTD.

1.2. Hacrosmee Ilonoxxenne o mikoiapHOM OuOMMOoTeUHOM (oHme (manee — Ilonokenue)
ompenesieT MOPSAIOK ydera OubiamoTedyHoro ¢oHAa W MeXaHU3M (POPMHUPOBAHUS, COXPAHHOCTH U
MPEAOCTABJICHHUS B TIOJb30BaHUE YYCOHMKOB, Y4E€OHBIX IMOCOOMH, y4eOHO-METOJAMYECKHX MaTepUaoB
obyvarormumcss MAOY «COII Ne3» (manmee — 1mIkosa), OCBaMBArOIIMM OCHOBHBIE 0Opa3oBaTeIbHBIC
porpaMMmbl B mpezenax (enepanbHbIX TOCYAApCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, a TaKkKe
3aKpeIIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB 00pa30BaTeIbHON NESTENbHOCTH.

1.3. TlonsTus, ucnosszyemble B [losoxeHuu:

Yueonuxk — ydyeOHoe wu3aHWe, coJepkallee CHCTEeMAaTHYECKOE U3JI0OKEeHUEe y4ueOHOM
JUCHMIUIMHBL, COOTBETCTBYIOLEe Y4ueOHOM mporpaMme U O(UIHUATBHO YTBEPKICHHOE B KauyecTBE
JAHHOTO BUJA. MOXeT OBbITh MPE/ICTaBJICH B IEYaTHON U 3JIEKTPOHHOM popme.

Yueonoe nocobue — ydyeOnoe uznanue, IOTOJHSIONIEE WM 3aMEHAIONIEE YACTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, O(DUIIMAIBHO YTBEP)KIEHHOE B KQUeCTBE JAHHOTO BUA.

Pabouas mempads — yuebHOe mocoOue, uMeroniee OcoObI OUAAKTUYECKUN ammapar,
CHOCOOCTBYIOUINI CaMOCTOSTENbHONW paboTe o0ydaromierocsi HajJ OCBOCHHMEM Y4eOHOTO MpeaMera.
Yueono-memoouueckue mamepuanst — COBOKYNHOCTH MaTepuajioB, B TOJHOM oObeme
ofOecreunBarOIINX MPENnoJaBaHue JaHHOW TUCHMIUIUHBL (aTiachl, KOHTYPHBIE KapThbl, MOYPOYHOE
IUTAaHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPABOYHbIEC U3/1aHus, paboyue MporpamMmsl U T.11.).

Cpeocmea o0yuenus wu eocnumaunus — Jpyrue HUCTOYHUKM Yy4yeOHOH wuHpopMarmu,
MpeIoCTaBIsIeMble 00YJarOIIUMCsI B X0/1e 00pa30BaTeNbHON IEATEIbHOCTH.

1.4. llenpto Hacrosimero [lomokeHus SBISETCS CO3/JaHUE YCIOBHHA IS MaKCHMAlbHOTO
obecrieueHrus y4eOHOM  IUTEpaTypoil OOydaloIIUXCS  IIKOJIbI, TOBBIIIEHHE OTBETCTBEHHOCTH
MeJaroruyeckoro KOJIJIEKTUBA M CEMbH 3a MPABUIBHOE, PAMOHAIBHOE HCIOIb30BAHHE IIKOJIbHBIX
y4eOHHKOB, OpraHu3anus paboTsl Cpeu OOyJaroIIMXCs U X POAUTENEH MO BOCIHUTAHUIO OCO3HAHHOTO,
0epe’KHOT0 OTHOLIEHUS K YUCOHHUKY.

1.5. Vuer nokymMeHTOB OHONHOTEYHOTO (OHIOA SBISETCS OCHOBOM OTYETHOCTH H
TUTAHUPOBAHUS JIESITETLHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa YUeOHMKOB U NOPAIOK yueTa (oHIa YUeOHOMH JUTepaTyphl
2.1. KowmmnekroBanue yueOHOTO GoHIa OMOIMOTEKH KOl TPOUCXOIUT Ha OCHOBE €KETO/THO
yTBepkaaeMbix DefepanbHBIX IepeuHel y4eOHHMKOB, PEKOMEHIOBAHHBIX K WCIOIB30BAHUIO TIPU
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peanu3ali HUMEIOIIUX TOCYJapCTBEHHYIO aKKpeIUTalHi0 00pa30BaTENbHBIX MPOrpaMM HAYaJIbHOTO
o0miero, OCHOBHOTO  O0mero, cpeaHero oOmero oOpa3oBaHusi, TIEpeYyHEed  OpraHu3alHi,
OCYILIECTBISIOMIMX BBITYCK Y4YEOHBIX MOCOOMIA, KOTOpBIE MAOMYCKAIOTCS K HCIHOJB30BAHUIO IIPU
peain3alluil HMEIOLIUX TOCYJAapCTBEHHYIO aKKpeIuTalli 00pa3oBaTENIbHBIX Hporpamm. Exeroano
yTBEP)KIAETCs TIepeueHb YIeOHUKOB U y4€OHBIX TOCOOUNA LIKOJIBI.

2.2. OOpa3oBarenbHas OpraHu3alys CaMOCTOATENIbHA B BEIOOPE M ONIPE/ICIICHUH:

* KOMIUICKTa  y4eOHHKOB, y4eOHBIX  MOCOOMH,  Yy4eOHO-METOIMYECKHX  MaTepHaloB,
o0ecTieunBarOIIKX MPEToiaBaHue yueOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOTYIIs);

« cpencTB OOydeHUS M BOCHUTaHHA. BBIOOp cpenctB oOydeHHsS W BOCHHTAHHS OIPEACISIETCS
cienu UKol comepkanus ¥ GOpMOI OpraHu3ay 00pa3oBaTEILHON ACATEIBHOCTH.

2.3. Tlomomuenme ydeOHOro (QoHIa obOecreynBaeTCcsl 3a CUeT CpeAcTB (emepaapHOTO,
PETHOHAIBHOTO, MYHHUIIUTIATBHOTO OrKeToB (cT.35, m.2 denepanpHoro 3akoHa «0O0 oOpazoBaHWHU B
Poccuiickoit ®enepanun»); WHBIX HCTOYHHMKOB, HE 3alpeHICHHBIX 3aKOHOAATeNhCTBOM P®, B T.u.
0€3B03ME3/IHOTO MOXKEPTBOBAHUS (PU3MUECKUMHU W/WIH IOPUIUIECKUMHU JIMIIAMU.

2.4. B nensax obecriedyeHHs 00yJarONUXCsl YIeOHUKAMH, Y4€OHBIMH TTOCOOMSIMHE IIIKOJIa MOXKET
B3aMMO/ICHICTBOBATh C APYTUMU LIKOJIaMU paiioHa, YTIpaBlieHueM oOpa3oBaHMUsL.

2.5. HemnocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJIb pabOTHI MO CO3IAHUIO U CBOCBPEMEHHOMY
MOTIOJHEHHUIO OMONIMOTEYHOTO (POH/IA MIKOJIBHBIX YYEOHUKOB OCYIIECTBIIIET JUPEKTOP IIKOJIBI.

2.6. Jlomyckaercs HCIOJIb30BaHHE Y4YEOHO-METOAMYECKUX KOMIUIEKTOB, BXOMSIINX B
@DenepalbHbIl TIepedeHb Y4eOHMKOB, COTJIacOBaHHBIX Ha llemarormueckoM coBeTe M YTBEPKACHHBIX
MIPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Jlnst >ddexTHBHONW opraHu3aiii 00pa30BaTeNbHON JEITEIPHOCTH UCTIONB3YeTCsl yueOHo-
METOIMYECKOE 0OeCriedeHre U3 OJHOU MPEAMETHO-METOTUICCKOMN JIMHHH.

2.8. Tlpomecc paboTel mo hopmupoBaHuio HoHIa YIeOHOW TUTEPATYPBI BKIFOYACT CICTYIONINE

JTAIbL:
« pabora memarormyeckoro  KoyulektuBa ¢ DexepanbHBIM  TEepeYHEM — y4eOHHKOB,
PEKOMEHIOBaHHBIX (IOMYIICHHBIX) K HCIIOJIB30BAHHIO B IIIKOJIAX;
* TOJrOTOBKA CHHCKA YICOHUKOB, INIAHUPYEMBIX K UCIIOJIB30BAHUIO B HOBOM y4€OHOM TOY;
* IpeIOoCTaBICHHWE CHUCKa ydeOHWKOB [lemarormueckoMy COBETYy Ha COTJIACOBAaHHE U
YTBEpPXKJICHHUE;
¢ JIMAarHOCTHKA YPOBHS OOECIEYCHHOCTH OOYyJalomUXCs y4eOHOU JUTEpaTypod Ha CIIEIYIOIIHI
y4eOHBII TOJ1 B COOTBETCTBUU C KOHTUHITCHTOM OOYYaIOIIMXCS, COCTABICHHE MEPCHEKTUBHOTO

IUIaHa KOMILJIEKTOBAaHUS yueOHoro hoH/a;

« odopmieHHE 3aKa3a Y4eOHMKOB M YYEOHBIX IMOCOOMH B COOTBETCTBHH C YTBEP)KICHHBIM

CIIMCKOM y4€OHHMKOB M IUIAHOM KOMIUICKTOBAHHMS;

* TIPOBEICHHME ayKIMOHA M 3aKIIOYCHHE JOTOBOpAa C IOCTABIIMKOM O 3aKylKe Y4eOHOIl

JUTEPaTYpHI;

* TpUEM U y4eT BHOBb IOCTYIUBIIEH y4eOHO nuTepaTypsl B OMOINOTEKY.

2.9. bubnuoreuynsli (GOHI UIKOJBHBIX y4EOHWKOB YYUTBHIBACTCA M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJBHON OMOIHOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonou aumepamypwvt (yieOHOMY QOHIY) OTHOCATCA
yueOHHKH, ydeOHble mocoOus, opdorpaduueckue cIoBapu, MaTeMaTUYecKHe TaONUIbl, COOPHUKHU
YIOpaXHEHUH M 3a/1ad, NPaKTUKYMbl, KHHTH JUIi YTEHUS, XPECTOMATHH, padoyue TeTpajau, aTiIachl,
KOHTYpHBIE KapThl B NEYAaTHOM M 3JEKTPOHHOM BHJE, COJIEpXKaHHE KOTOPBIX OTBEeYaeT TpeOOBaHUAM
rOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, (efepaTbHBIX TOCYIAPCTBEHHBIX TpPEOOBAHMIA,
00pa30BaTeNIbHBIX CTAaHAAPTOB U CaMOCTOATEIbHO YCTaHABIMBAEMbIX TPEOOBaHMN HIKOJAMM OECIUIaTHO
MPEJOCTABIAIOTCSA B MOJIb30BAHNE HA BpeMs MOJy4deHUs oOpa30BaHUS YUeOHUKH M ydeOHble mocolus, a
TaKke y4eOHO-METOJMUYECKHe MaTepuaibl, CpeAcTBa OOydyeHHMs M BOCHUTAaHUA. OOECIEeYMBAIOLIUX
IIPEEMCTBEHHOCTh M3Y4YE€HHUs JUCLUILUIMNH U CUCTEMATH3UPOBAHHBIX 10 00pa3oBaTeIbHBIM 00JIaCTAM.

2.11. JloxyMeHTbI, BKJIOUaeMble B (GoHZ OMOIMOTeKH, Mapkupyrorcs. [Ipu 3ToM Moryr ObITh
WCTOJb30BAHBl IITEMIIENIH, KHIWKHbBIE 3HAKH, WHIUBHUAyaJbHbIC IITPUXOBbIE KOJbI, APYrHe€ BHJIBI
MapKHUPOBKH.

2.12. JIokyMeHTBl TOCTyHaloT B OMOJIMOTEKY M BKIIOYAIOTCA B OuOMMOTEuHBIH (oHI B
pe3yibTaTe TMOCTAaBKM 0043aTENbHOTO SK3EMIUISpa, MOKYNKM (MOAMMUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KOMMPOBAHUS OPUTHMHANIOB M3 (hoHma OuOIMOTEKH). JJOKYMEHTBI, MOATOTOBICHHBIE K
npueMy B OMOIHOTeUHBIN (OH/I, IOABEPraoTCs NEPBUYHOI 00pabOTKe U UHIUBUAYAIHLHOMY YUETY.



2.13. JIokyMeHTBl TPUHUMAIOTCS MO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjajaHas, akT),
BKJIFOYAIOLIUM CIIHCOK ITOCTYIIJICHUHN.

2.14. TlpueM NOKYMEHTOB, NOCTYNAIOIIUX B OWMOMMOTEKYy 0€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3BO3MEe3/1HOM OCHOBE (00s3aTeNbHbIE SK3EMIUISPbI, JEMO3UTHBIE HK3EMIUIAPBl  MEXKIYHAPOIHBIX
opranu3zanuii, 6e3803Me3/JHbIe IOCTYIUICHUS U3 HEM3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB), 0(hopMIIsIeTCst
aKTOM O IIpUEME JOKYMEHTOB.

2.15. Tlpuem AOKYMEHTOB, MOCTYIAIOUINX B OMOIUOTEKY OT IOPUANYECKOTO, (PU3NIECKOTO JIHIIA
B BHJE Japa C yKa3aHMEM €ro Ha3Ha4YeHWs IS TOMNOJHEHUs OumbimmoreyHoro Qouma, odopmisercs
JIOTOBOPOM TI0>KEPTBOBaHUS B COOTBETCTBUM ¢ ['paxknanckum kojexkcom Poccuiickoit denepauun (cr.
574, 582).

2.16. IlpuemM NOKYMEHTOB OT 4YMTATEJe B3aMEH YTEPSHHBIX W NPHU3HAHHBIX PaBHOICHHBIMH
yTpaueHHbIM, 0(OpPMIIIETCS aKTOM O IpuéMe IOKYMEHTOB B3aMEH YTEpSHHBIX. B akre ykaspIBaeTcs
(bamuus, THUIMAIIBL YUTATENs], CBEACHUS 00 YTEPSHHBIX M3/IaHUSAX (PETUCTPAIIMOHHBIN HOMEp, KPaTKoe
oubnuorpaduueckoe ONHUCAHWE W3JIaHUS, 1€HA) CBEIACHMS O NPHUHATBIX M3AAHUAX (KpaTkoe
oubnuorpaduueckoe onucaHue U31aHus, 1ieHa), HOIMUCH YNTATeNII U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér oubnmmuoredHoro ¢GoHIa y4eOHOW JIMTEPATyphl OTPa)KaeT MOCTYIUICHUE, BHIOBITHE,
o011yI0 BeMUUHY (OHAA YyUeOHUKOB, U CIYKHT OCHOBOM €ro MpaBWJILHOTO (POPMHUPOBAHUS, IIEJIEBOTO
WCI0JIb30BAHUS U COXPAHHOCTH, OCYILIECTBICHUS KOHTPOJISI 3a HAJTMYMEM U JIBUYKEHUEM yUEOHUKOB.

2.18. Tlpouecc ydera OubIMOTEYHOTO0 (POHAA YYEOHMKOB BKIIIOYAET: MPUEM, IITEMIICICBaHUE,
perucTpamuio MOCTYIJICHUs, paclpelielieHus IO KiaccaM, BBIOBITHS, a TaKKe I0/IBEIEHUE HTOTOB
JBIDKEHUSI (POHJIA U €T0 TIPOBEPKY.

2.19. Bce omepanuu Mo y4eTy MPOW3BOMISTCS 3aBEIYIONUM OMOIMOTEKOW, CTOMMOCTHBIA ydeT
BesieTcsl Oyxranrepuei, oocmyxuBatomeil mkony. HBeHTapu3zamus yueOHoro (oH/Ia U CBEpKa JTaHHBIX
6uOIMOTEKN U OyXranTepuu MPOBOAUTCS €XKETOIHO.

2.20. Yyer yueOHOI TUTEpaTyphl OCYIIECTBISIETCS TPYNIIOBEIM criocoOoM U Bezaercs B «Kuure
cymmapaoro yuera» (manee - KCVY) um (umm) snektpoHHoMm Buje. KCY yueOHUKOB XpaHHUTCS B
OMOIMOTEKE MOCTOSIHHO.

2.21. KCVY coCTOUT M3 TpexX YacTeu:

Yacte 1. Ilocrymienne B ¢oHa. B 3Ty yacTe 3amucheiBaeTcsi 00IIee KOJMYECTBO MOCTYIHUBIINX
YU4eOHMKOB M HX CTOMMOCTb C OOs3aTeJIbHBIM YyKa3aHMEM HOMepa M JaThl CONPOBOJUTEIBHOIO
nokymeHTa. Homep 3anucu exxerogno HaunHaercs ¢ Ne 1 1 uaéTt 1mo nopsiKy nNoCTYIUICHHUH.

Yacte 2. BbiObiTHe 13 Qonaa. B 3Tol yacTu 3anmuChIBAIOTCST HOMEpa aKTOB Ha CIMCAaHUE
YU4eOHHUKOB C yKa3aHMEM JaThbl YTBEP)KICHMs aKTa M OOIIEro KOJIMYECTBA CIUCAHHBIX y4eOHUKOB Ha
oOmyro cymmy. Hymepanus 3anuceil o BIOBIBIIMX M3/IaHUSX U3 F0JIa B IO IPOAOIIKAETCS.

Yacte 3. Utoru yuera apmxkenus (oHA0B. B TpeTbell yacTH 3amMCHIBAIOTCS UTOTH JIBHKECHUS
(dhoHIa y4eOHMKOB:

« oOuiee KOJIMYECTBO NOCTYNUBIINX Y4€OHUKOB 3a TEKYILUI IO/, HA CYMMY;

« oO1uiee KOJMYECTBO BBIOBIBIINX Y4EOHMKOB 3a TEKYIIMHA I'0Jl, HA CyMMY;

« oOuiee KOIMYECTBO y4eOHMKOB, COCTOSIIIMX HA yueTe Ha 1 siHBaps MOCIEIYIOUIero roja, Ha

CyMMY.

2.22. UupuBuayanbHbI (TPYIIIOBOI) y4eT Y4eOHHUKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
y4eOHHMKOB Ha KaTaJO)KHBIX KapTOukaXx CTaHAapTHOro pasmepa. Ha kapTrouke yka3bIBaeTcs
pEerucTpaloHHBIA  HOMep, Oulnuorpaduueckoe omnucaHue YueOHMKA, CBEICHUS O KOJHUYECTBE
MOCTYNMUBUIMX YYEOHUKOB C YKa3aHUEM IeHbl. lIpu HEOJHOKpaTHOM MOCTYIUIGHWH Yy4ueOHHUKa, He
UMEIOIIEM OTIMYUHM, KpOME ToJla U3JaHUs U LIEHBI, BCE MOCTYIUIEHUS 3aHOCITCSA HA €IWHYI0 KapTOUKYy.
Ecmu xe B yueOHMKE BHECEHBI JIOTIOJIHEHUS M M3MEHEHMs, TO Ha HEro 3aBOJUTCS HOBas KapTOUKa.
KapTouku paccTaBisiOTCS B y4ETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB — IO NpEAMETaM.
ITocne ciucanus Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS U3 KAPTOTEKU.

2.23. Y4eTHble KapTOUKU y4eOHHUKOB DPErHCTpHpYOTCs B «OKypHasle perucTpanyu y4eTHbBIX
KapTo4yek OMOIMOTeYHOTO (DOHJA HIKOJBHBIX YU4EOHHMKOBY», KOTOPBIA BeleTcs MO 00paslly: HOMep IO
NOPAJKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KapTOUYKH.

2.24. Yyery mojuiexar Bce BUAbl y4eOHMKOB W yueOHbIX mocoOuil. PaGoume Tterpamm,
JUJIAKTHYECKUE MaTepHaibl, TaOJIMIIbI, MPOIMUCH, KOHTYPHBIE KapThl, aTjachl SIBISIOTCS JTOKYMEHTAMHU
BpeMeHHOro xapakrtepa. Mx yuer mnpousBogurcs B «Terpagum ydera JOKYMEHTOB BPEMEHHOIO
XapaxkTepay.

2.25. Ha  npuHATBIX ~ NEPBUYHBIX  YYETHBIX  JOKYMEHTaX  TMPOM3BOJIUTCS  3aIHCh,




MOJITBEPKAAIOIIAs, YTO MMOCTYIUBIINE JOKYMEHTHI IPUHATHI B OMOMMOTEUHBIH (OH Kak B 00BEKT 0c000
LIEHHOTO JIBI>KUMOTo umytectna (nanee - OLJIN) wiu kak B 00beKT MHOTO JIBH?KMMOTO UMYIIIECTBA.

2.26. IlepBuuHbIe yYeTHBIC JOKYMEHTHI, OATBEpKIAtOmKe (HaKT MOCTYIUICHUS, TIEpelaloTCs B
OyXranTepHio sl BKIIOYSHHS B yueT OnbanoreqHoro (ouna.

2.27. ExexkBapTajpHO, Hpu YycinoBuu usMeHenus cocraBa OILJIM, cexenuss 06 obmem
KOJIMYECTBE M CTOMMOCTH JJOKYMEHTOB, BKJIFOUEHHBIX B COCTAaB OMOIMOTEYHOro (hoH/a, KaK 00BEKT 0c000
[EHHOTO JIBYKMMOTO MMYIIECTBA, IEPEAAIOTCS YUPEIUTEIO.

2.28. BzaMeH YTEepsSHHBIX WJIM HCIOPYEHHBIX YYCOHMKOB NPHUHUMAIOTCA JApPYrHUe KHHUTH,
HEOOXO/MMBIEC MIKOJIe. YUEeOHHWKH, YTEpSHHBIC W MPHUHATHIE B3aMeH, yUdWuThIBaroTcsA B «Terpamm ydera
KHUT U IPYTHX TOKyMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH yTEPSHHBIX).

2.29. Yyer BKIIIOYAET PETUCTPAIMIO TMOCTYIJICHHS NOKYMEHTOB B OMONMOTEYHBIH (OHI, UX
BBIOBITUSL M3 (DOHAA, WTOTOBBIC JaHHBIE O BeMWIMHE (00BEME) Bcero OuOIMOTEYHOro (HhOHMA U €ro
M0/Ipa3/IeioB, CTOMMOCTh (hOH/A.

2.30. OcHoBHBIE TpeOOBaHMSI, IPEABIBISAEMbIE K YUETY ONOIUOTEYHOTO hoHaA:

s TIOJHOTA M JIOCTOBEPHOCTh YUETHOU MH(MOpMAIHH;

*  OIIEPATUBHOCTH;

*  JOKYMEHTHPOBaHHOE O(OPMIICHHE KaKJIOTO TMOCTYIUICHUS B (DOHI M KaKIOTO BHIOBITHS U3
dbonna;

*  COBMECTHMOCTh TpHEMOB © (OpM Yydera, HX HAJSKHOCTh NPU IAPAJUICTHHOM
HCIIOJIb30BAHUN TPAJUIIMOHHON N aBTOMAaTU3UPOBAHHON TEXHOJIOTHUI y4eTa;

*  COOTBETCTBME HOMEHKJATYpHl TIOKa3areneld ydera (OHIA aHAIOTHYHBIM TIOKa3aTeNsIM
roCyJIapCTBEHHOUM OMOIMOTEUHON CTAaTUCTHKH.

3. Iopsiiok BHIIAYM ¥ BO3BPATa y4eOHUKOB

3.1. Tlopsymok TONIb30BaHWS Yy4eOHOW JUTEpaTypodl  ompexaensiercs [lojoxkeHueM o
oubnunoteke, [ IpaBunamu moap30Banus OMOIHOTEKON U TaHHBIM [lostokeHMEM.

3.2. K oOyuaromuMcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa3oBaTelbHBIE MPOrPaMMBbI B TIpeneax
(benepanbHbIX TOCYAaPCTBEHHBIX 00pPa30BaTEeNIbHBIX CTAHAPTOB, OTHOCSTCS:

« oOyuaromuecs, 0CBauBaOIIKE MTPOrpaMMy HadyaIbHOTO 00IIero 0Opa3oBaHMS;

« oOyuarommuecs, 0CBauBaOIINE MTPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

« oOyuaromuecs, OCBauBaIOIINE ITPOTpaMMy CPEIHETO 00I11ero 0opa3oBaHusl.

3.3. Ikona OecrmiaTHO oOecreynBaeT OOydYarOIIMXCS Y4eOHHKaMHU, y4EOHBIMH U y4eOHO-
METOIUYECKUMU MOCOOUSMHU B COOTBETCTBUU C (peiepalibHbIM MepeuHeM YyUeOHMKOB, pEKOMEHI0BAaHHBIX
(momyIIeHHBIX) K HCIOJB30BAHUIO MPH peaju3alMid HMEIOUIUX AaKKpPEeAUTAlUIi0 00pa30BaTENIbHbIX
MpOrpaMM HauyaldbHOrO OOIIero, OCHOBHOTO OOIIEero, cpeaHero ooOiiero obpa3oBaHHs B Ipeaenax
(benepanbHBIX TOCYAApCTBEHHBIX 00pa3oBaTesbHBIX cTaHaapToB. OOecrneueHue oOyyaroIUXCcs
YKa3aHHBIMH HW3JIaHUSIMU OCYILECTBISIETCS 3a CYET H3JaHHi, UMeomuxcs B (OHIE IMIKOIbHOU
oubnmuorexku. bubnroreuynsiii GOH €XKEroAHO MOIMOIHAETCS HEOOXOAUMBIMU y4EeOHUKAMH, YI€OHBIMH U
y4eOHO-METOIUYECKUMU TIOCOOUSIMH.

3.4. VYdyeOnas nuTepaTypa HCIOJNB3YeTCS HE MeHee S5 JeT, HO TMpH COOTBETCTBUU
OenepanbHOMy cTaHAapTy U DenepalibHOMY MEPEUHI0 YUeOHMKOB MOKET HCHOJNB30BaThes A0 10 ner
(mucermo MunucTepcTBa 0O6pasoBanus U Hayku PD ot 08.12.2011r. Ne M/1-1634/03).

3.5. VYuyeOuuku, ydeOHble MMOCOOMS U Y4eOHO-METOIAMUYECKHE MaTepuaibl, HEOOXOIUMbIe
oOyuaronumcst Al OCBOCHHUS Y4eOHBIX MPEAMETOB, KypCOB, AMCUMIUIMH 3a mpenenamu (eaepanbHbIX
rOCy/IapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, POJUTENHU (3aKOHHBIE MPEACTABUTEIHN) MPUOOPETAIOT
CaMOCTOSITENBHO.

3.6. JleTsaM-uHBaIMIaM M IETSAM C OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU 3/I0POBBSI, O0YJArOIIHMCS
Ha JIOMYy IO OCHOBHBIM 0011€00pa30BaTeNbHBIM MpOTpaMMaM C HUCHOJIb30BAHHUEM JAUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUNM Ha MEpUOJ TOMy4deHHs OOpa30BaHMs YUEOHHKHU MPEJOCTaBISIOTCS B
MOJIb30BaHKE OECILIATHO.

3.7. YueOHuku, yueOHble TmTOCOOMS U yueOHO-METOAMYECKHEe MaTepuaibl (pabouue
MPOrpPaMMBbI, MOYPOUHOE IJIAHUPOBAHUE, METOJAUYECKHE MOCOOMS W T.M.) A JIMYHOTO MOJIb30BaHUS
YUUTENS IIKOJBI MPUOOPETAI0T caMOCTOsTeNbHO. Ecnu JaHHbIe W3JaHUs UMEIOTCS B HATWYHH B (DOHIE
OMOMHOTEKH, YUUTEIN 00ECTIEYMBAIOTCS UMU B €IMHUYHOM DK3EMILISIpe OECTIaTHO.

3.8. YueOHuku, yueOHble 1 y4eOHO-METOIMUECKUE TOCOOUS MPEJOCTABIIAIOTCS 00yYarOIUMCs
IIKOJIBI B JIMYHOE TIOJB30BAHUE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJWH TOJ HE3aBHCHMO OT TOTO, Ha



Kakoi CpoK OOyueHHMs OHM pacCUMTaHbl. BTOpoil KOMIUIEKT y4eOHHMKOB MOXET OBbITh BBIAH IO
3asBICHUIO POJHUTENCH B CBSI3M C YXYIIICHHUEM 3/0pOBbS OOydaromIerocs Npu HAJIMYUU CBOOOIHBIX
9K3EMIUIIPOB B OMOIHOTEKE.

3.9. Ilepen mauanmoM ydeOHOTO Troja OMOTMOTEKAph BBIJACT YYEOHWKH HAa KIACC KIACCHBIM
pykoBoautenssM 1-11 knmaccoB mo rpaduky, YTBEpKIECHHOMY AWPEKTOPOM HIKOJIBL. Bbimaya y4ueOHOIM
JUTEPATyphl KIIACCHBIM PYKOBOIMUTEISIM (puKcupyeTcs B «KHure Bb1aun yueOHUKOB» M OATBEPKAACTCA
MOJIMTUCHIO KJIIACCHOTO PYKOBOJUTEIIS.

3.10. OOyuaromuecs MKOJIBI MOTYYal0T y4eOHUKN U yaeOHbIe TOCcOOus u3 PoHAa OHOIHOTEKH Y
KJIACCHBIX PYKOBOJHTENEH B Hauase yaeOHOro rofa. Beimaua yaeOHHKOB M y4eOHBIX TOCOOHH POAUTEINSIM
1-x kmaccoB W oOy4arommmcs 2-9 KiIaccoB (UKCUPYETCsl KIACCHBIMH PYKOBOAMTENSIMU B «BempoMocTh
BBIIAYM W BO3BpaTa YYEOHMKOB» M IOATBEPKAACTCS JMYHOW MOJMUCHIO OIHOTO W3 POIMTENEH
oOyuyaromerocst B 1 kiacce, a Bo 2-11 kiaccax — TMYHON TOMHUCHI0 00yYaromerocs.

«BemomocTn BBIIauM W BO3Bpara Y4eOHHMKOB» XpaHsATCsS B OubOmmorexe. KiaccHbie
pykoBomuTenn 1-11 kimaccoB mpoBOAST Oecemy-MHCTPYKTaK OOy4arolIUXCsl CBOETO Kiacca W HX
poauTenel (3aKOHHBIX PEJICTaBUTENIEN) O MTpaBUJIaX MOJIb30BaHUS YIE€OHUKAMU.

3.11. B UCKIIOYUTETBHBIX CIyJasx oOydaronuecs (JODKHUKH, BHOBb MTPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee 00ydyeHHe) MOIy4a0T y4eOHUKU Y OMOInoTeKaps. YUeOHUKH Jyis
noarotoBku k OI'D u EI'D oby4varommmest 9-x u 11-X KI1acCOB ¥ BHOBBH MPUOBIBIIUM BBIJIAIOTCS TOJIBKO
MpU HaJU4YUHM UX B OnOIuoTeke. Brimaua HE0OXOMMMBIX y4eOHUKOB Ha JICTHUM mepuoj] GUKCUPYETCS B
YUTATENLCKUX (HOPMYIISIpax Mo JTMYHYIO TIOIIHCH 00YyJarOIIUXCS.

3.12. YuyeOHuKM MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK M WCIOJIB30BaHHBIC paHee. B TedeHne
OJTHOM HeJIeNN 00yJaronuecs T0HKHBI POCMOTPETh BCE YUCOHUKN U ydeOHBIE TOCOOUS, BEITAHHBIE UM B
JUYHOE mosb3oBaHue. [Ipu oOHapykeHHH AeQeKTOB, MENIAoIIMX BOCIPHUATHIO y4eOHOro Marepuasa
(oTCyTCTBUS JTUCTOB, MOPYH TEKCTA) 0OYUAIOLIUICS WM €T0 POIUTENHN (3aKOHHBIE MTPEICTaBUTEIH ) MOTYT
oOpaTtuTbcst B OMOIMOTEKY 711 3aMEHBI €ro IpyruM. YUeOHHUK MOKET ObITh 3aMEHEH MpPU €r0 HAIUYUH B
¢bonne 6ubmmorexku. [lo mcTeueHMM yKa3aHHOTO CpOKa MPETEH3UH [0 BHEIIHEMY BUAY U KadecTBY
y4ueOHHMKa OMOIMOTEKOW HE TPUHUMAIOTCS, 2 OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE Ie(DEKTHI B CIAaBAEMBIX
yueOHUKax HECET TOT 00yJarouiics, KOTOPBIM UMHU TOJIB30BaJICS.

3.13. B koHIle yuyeOHOTO Toja U TIpH Tepexojie oOydJarIerocs B TeUeHHEe y4eOHOro rojaa u3
IIKOJIBI B JPYTYIO IIKOJY YYCOHHWKH, ydeOHBIE MOocoOus, paboume TeTpaaud W y4eOHO-METOJIUYECKHE
MaTepuaibl, NMPEeAOCTaBICHHbIE B JIMYHOE IOJIb30BaHHE OOYYaIONIMXCS, BO3BPAILAIOTCS B OHOIHOTEKY
mKoybl. B ciiydyae mopum uinm yrepu ydeOHUKA, yueOHOro MM Y4eOHO-METOIMYECKOro Mmocolwus,
MIPEIOCTABICHHOr0 OO0y4aroleMycss B JIMYHOE IOJIb30BaHUE, POJUTENH (3aKOHHBIC MPEACTaBUTEIH)
00s13aHbI BO3MECTHUTD yIIepO U BEPHYTh B OMOIMOTEKY HOBBIN yICOHUK.

3.14. OGyuaromuecss BBIITYCKHBIX KJIACCOB Iepe]] IMOTydeHHEM JOKYMEHTa 00 OKOHYaHUU
IITKOJIbI 00S13aHBI TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH (TI0 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE YYE€OHOTO TOJa OCYIIECTBISETCS IO TrpaduKy,
COCTaBIIEHHOMY 3aBeAyIOlIeil OMOIMOTEKON U yTBEPKICHHOMY JIUPEKTOPOM IIKOJbL. [Ipuem yueOHUKOB
MIPOU3BOIUTCS:

« or oOyyaromuxcs 1 — 8, 10 kiaccoB - KIIaCCHBIMU PYKOBOAUTEISIMU;

« oT oOyuaromuxcs 9 u 11 kmaccoB - 3aBeayromieil OMOIMOTEKOH COBMECTHO C KIIACCHBIMU

pykoBoautensaMu. KnaccHblil pykoBogutens obecnieunBaer 100% sBKy oOywaromuxcs co
BCEMHU Y4E€OHHKaMH B COOTBETCTBHUH C I'pa(UKOM.

3.16. OOyuatomuecss 00s3aHbl CclaTh YYEOHUKH B IIKOJbHYIO OHOIMOTEKY B COCTOSIHUH,

COOTBETCTBYIOILIEM €JMHBIM TPeOOBaHUSAM MO MX HCIIOJIB30BAHUIO U COXPAaHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M01M0Te4YHOr0 hoHIa

4.1. Cpok ucrnosib3oBaHus yueOHMKA HE MEHee IATH JIeT.

4.2. BpiObITHE Y4eOHUKOB U3 (pOHIa OMOTUOTEKN MPOU3BOJUTCS IO IPUUHNHAM:

*  BeTXOCTH ((pHU3MUECKHUil H3HOC);

*  YCTapesoCTH IO COJIEPKAHMIO;

« yrepe (Cc ykazaHHEM KOHKPETHBIX 00CTOATENbCTB YTEPH).

B akte 0 BbIOBITUH (PUKCHUPYIOTCS CBeAeHUS 00 yueOHHMKaX, MCKIOYaeMbIX TOJBKO MO OJIHOM
pUYHHE.

4.3. Cnucanue y4eOHUKOB IPOBOJMUTCS HE peke 0JHOTO pas3a B rojl. Ha kaxaplil BUJ criicaHus
(«Betxuey, «YcrapeBIIME IO COACPKAHUIO», «YTEpSHHbIE YHTATEISIMH») COCTaBISETCAd akT B 2-X



9K3EMILIIpaX, KOTOPBIM IOJNUCHIBAETCS KOMHMCCHEH W YTBEpXKIAETCAd AUPEKTOPOM MIKOJbl. OnuH
IK3EMIUISAP aKTa XpPaHWUTCA B OMOMMOTEKe, IPYroi mepesaetcs MOJ PaCcHUCKy B OyXrainTepuio, KOTopas
MIPOU3BOIUT CIHMCAaHUE ¢ OajaHca MIKOJIBl YKa3aHHOW B aKT€ CTOMMOCTH y4yeOHUKOB. CIIUCAHHBIC 110 aKTy
y4eOHUKH CIAIOTCS B COOTBETCTBYIOIIME OPraHU3AIMM MO 3aroTOBKE BTOPUYHOTO CHIPbs. [leHbru ot
cllaud y4eOHHUKOB BHOCSATCS Ha PACYETHBIN CUET IIKOJIBL.

4.4. BpiObiTue yuyeOHMKOB M3 (poHma Oubmmorexku odopmisercs akToM 00 HCKIIOYCHHU H
OTpa)kaeTcss B KHUIE CyMMAapHOTO y4eTa, a TaKkke B KapTOTEKe ydeTa yueOHHMKOB. BpIObITHE ydeOHBIX
MaTepUaJIOB BPEMEHHOIO XPAaHEHUs IMPOU3BOJUTCS B KOHLE KaJEHJIAPHOIO Iojia Mo aKTy ¢ yKa3aHUEM
IIPUYMHBI: «MaTeprail BPEMEHHOTO XPAHEHUS».

4.5. AKTHI Ha criucanne y4eOHMKOB BU3UPYIOTCS YWICHAMU KOMHCCHU 10 COXPAHHOCTHU (DOHIIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIKOJIBL.

4.6. ChoucanHbple TIO aKTy YYEOHUKH MOTYT OBITh WCIIOJNB30BAaHBI JUII H3TOTOBJICHHS
JUJIAKTUYECKOTO MaTepuana, Uil PEeCTaBpallMOHHBIX pa0OT WM MEpeAaroTcs OpraHu3auusM o
3aroTOBKE BTOPCHIPhsA. YacTh y4yeOHHKOB, HAXOAAIIUXCS B YAOBIETBOPUTEIBHOM COCTOSIHUH, IOCIE
CIHMCaHMsI MOKET BBIJIaBaThCs OOydaromMMCsl Ul OATOTOBKM K 3K3aMeHaM, Nepe/aBaThcs B yueOHbIE
KaOMHETHI WM UCIIOJIb30BAHBI ISl PEMOHTA IPYTUX Y4EOHHUKOB.

4.7. XpaHeHUE CITMCAHHBIX YUeOHHKOB BMECTE C JICUCTBYIOIIUMH 3aIpEIIacTcsl.

5. Y4eT UTOroB JABU:KeHUs1 O0UOJIM0TedHOro hoHaa

5.1. HWroru nBwxenus GOHAOB MOJBOIATCS B KHUTE CYMMapHOTO ydeTa OMOIroTeuHoro GpoHaa
(wm  IpyromM perucTpe CyMMapHOro ydeTra, MNPUHATOM B OHOMMOTEKE) HAa OCHOBAHWU JaHHBIX
CYMMAapHOTO y4eTa O MOCTYIUIEHUH U BHIOBITHH JIOKYMEHTOB.

5.2. HroroBble TaHHBIE HMEIOT YETHIPE 00A3aTEIBHBIX MMOKA3aTeNsA: COCTOSIIO HA HAYallo TOJIa,
MOCTYIMWJIO 3a TOJ, BBIOBLIO 3a TOJl, COCTOMT Ha KOHeI roja. MTOroBwie MaHHBIE TIO SJICKTPOHHBIM
CETEBBIM YAAJICHHBIM JOKYMEHTAaM IPEJICTaBIISIOTCS CICAYIONIMMHU TMOKAa3aTeIsIMUA YYCTHBIX €UHUII:
COCTOSUUIO Ha Hayajio rojaa, opopMJIEHO B JOCTYN B TE€UEHME roJia, AOCTYI IMpEeKpalleH B TeUYeHHE roja,
COCTOUT Ha KOHEI] ro/ia.

6. [IpoBepka HaJIU4YHsI JOKYMEHTOB 01O 1H0TEeYHOT0 hoHAa
6.1. OOs3arenbHass UHBEHTAPHU3AIUS TPOBOIUTCS B CIACAYIONTUX CIIydasiX:
* IIPH CMEHE MaTepUAILHO OTBETCTBEHHOTO JIHIIA;
*  IIPH BBISBJIICHUH (DAKTOB XHUILECHHS WK TIOPYU IOKYMEHTOB;
* B Cllydae CTUXHHHOTO OCICTBWSI, IMOKapa WM JIPYTUX YPE3BbIUANHBIX CUTYaIUi, BBI3BBAHHBIX

AKCTPEMAIIbHBIMU YCIIOBHSIMU;

« 1pu nepenade Gonma OMOINOTEKH UITK €€ YaCTH B apeHY;
* TP pEOPraHU3aINH U JIMKBUIANN OUOITUOTEKH.

Jlnst ipoBeieHus POBEPOK TUPEKTOPOM IIKOJBI HAa3HAYACTCS KOMHCCHUS, B COCTAaB KOMHCCHUH
JIOJDKEH BXOJIUTH MPEJICTABUTEh OyXTralTepHH.

6.2. TlpoBepka ¢oHIa B IUTAHOBOM TOPSIIKE OCYIIECTBISCTCS OJIMH pa3 B 5 JieT.

6.3. TIpoBepka Bcero (oHIa WM €r0 YACTH 3aBEPIIACTCS COCTABJICHUEM aKTa O pe3yibTaTax
MPOBE/ICHUSI TMPOBEPKH HAIUYMS JIOKYMEHTOB y4eOHOTO (OHIA W TPHIOKEHHEM K HEMy CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOW mpuunHe. B akrte (UKCUPYIOTCS CBEICHHS O
KOJIMYECTBE:

*  JIOKYMEHTOB y4eOHOro (hoH/a N0 JaHHBIM y4eTa;

* JIOKYMEHTOB, UMEIOIINUXCS B HATUYHH,

* JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMONMOTEYHOM (hOHJE MO HEYCTAaHOBJICHHOMW MpHunHe. B

aKTe Tak)Ke YKa3bIBAalOTCSI HOMEpP M Jara aKkTa O MPOBEIECHUM MPEIbIIyIIeH MpOBEpKU. AKT C
MPUJIOKEHUEM CIHCKa TOKYMEHTOB, OTCYTCTBYIOIIMX 1O HEYCTAHOBIEHHOW MPUYHHE, MOIMUCHIBACTCS
npenceaaTeseM U YieHaMH KOMUCCUU U YTBEPKIAETCS AUPEKTOPOM IIKOJBI.

6.4. Ilpu BBISIBIEHMH B Tpoliecce MpoBepKd (oHAA OTCYTCTBYIOIIUX JOKYMEHTOB |

HEBO3MO>KHOCTH YCTAHOBJICHHUSI BUHOBHBIX JIUI] YOBITKH MO HEIOCTAYe CHUCHIBAIOTCS B COOTBETCTBHUH C
JEVCTBYIONIUM 3aKOHOIaTEIHCTBOM.

7. les1onpoM3BOACTBO B OPraHU3alMu yyeTa Ou0IM0Te4yHOro (poHaa
7.1. Opranuzanus paboThl ¢ JOKYMEHTaMM MO y4eTy OMOIMOTEYHOTO (POHMIA OCYIIECTBIISIETCS
0 MpaBHJIaM BEJICHUS JIETIONPOU3BO/ICTRA.



7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBJISIETCS Y4Ye€T, MOJUIeKAT IOCTOSSHHOMY
XPaHEHUIO KaK JOKYMEHTBI CTPOroil oT4yeTHOCTH. [10CTOSTHHO, MO JHMKBHIAIMHU OMOIMOTEKH, XPAHSATCS
pPETUCTPBl  MHIMBHAYaJbHOTO M  CYMMapHOTO yd4era JOKYMEHTOB OubiauoTedHoro  Qonzaa
(perucTpalluOHHbIE KHWIM, WHBEHTapHbIE KHUIM, KHUTM CYMMapHOIO Y4€Ta, YYETHBIH KaTajlor |
KaTaJiorH).

7.3. B COOTBeTCTBMM ¢ TMpaBWJIaMH OpraHU3allMd TOCYIAapCTBEHHOTO AapXWBHOTO Jeja
YCTaHABIMBAIOTCS CJEAYIOLIME CPOKU XpaHEHHUS JOKYMEHTOB, 00ECIIEUMBAIOLIMX YYET U COXPAHHOCTH
(hoHI0B:

*  COINPOBOJUTENIbHBIE JOKYMEHTBl (HAaKJIagHble, Cuy€Ta, OIMCH, CHHCKM Ha IMOCTYMNAIOUIYIO
auTEpaTypy) — 3 rona;
* TPUXOJHBIE aKThl Ha JIUTEpaTypy, IOJYyYEHHYIO OecIylaTHO WM ©O€3 CONpPOBOJIUTEIBHBIX

JOKYMEHTOB, — 3 TO/1a;

* KHHTA y4eTa JUTEPATyphl, yTEPSHHON YUTATEISIMU U IPUHATON B3aMeH, — 3 TO/1a;
* aKThl Ha CIHCAHME KHUI U TEPUOJMYECKHX W3JaHUN, Yy4YeTHblE KapTOUYKH, KHUYKHBIE
hopmymsipsl CIMCaHHBIX U3aHuii — 10 jer.

7.4. Ilo ucreyeHUM CPOKOB XpAHEHUS YYETHbIE JTOKYMEHTHI IOJUIekKAT YHMUYTOKEHHUIO B
YCTaHOBJIEHHOM IOPSIJIKE.

7.5. Jlo oxoHuUaHUsl ouepeIHOW MpoBepKU (OHJIA XPAHSTCS aKThl O pe3yJbTaTax MPOBEACHUS
MIPOBEPKU HAJINUMUS JOKYMEHTOB OMOIMOTEYHOTO (POHTA.

8. Obecneyenne cCOXpaHHOCTH OMOIMOTEYHOr0 POHIA KOIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (OHIA OOECIeUnBaETCs CO3JaHWEM ONTHMAJBHBIX YCIOBHU XpaHEHUS U
WCIO0JIb30BAHUS YUEOHHUKOB, a TAK)KE OXPAaHOM MX OT MOPYH U XUILEHUH.
8.2. XpaHeHHe yYEOHHKOB OCYIIECTBISIETCS COTJIACHO ACUCTBYIONIMM HWHCTPYKIUSM 11O
OXpaHe TpyZa U T0XKapHOW 0€30TaCHOCTH.
8.3. ®donHa yueOHUKOB PACTIOIAraeTCsl M YIYUTHIBACTCS OTIEIHHO OT OCHOBHOTO (OHIA.
8.4. OTBEeTCTBEHHOCTh 3a OpPraHU3AIMIO COXPAaHHOCTH (oHAA y4YESOHWUKOB BO3JIAracTcs Ha
JUPEKTOPA IIKOJIBI U 3aBEYIONIETO OMOIHOTEKOMA.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTh BBIJAHHBIX YYEOHHUKOB B TEUECHHE
y4eOHOTr0 TOoJla HECYT OOydaroIuecs, mojab3yromiuecs 3TuM (Gougom. OHHU ke, TPH HEOOXOAMMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.



8.6. B cnyuyae yrepu wiaM mopud y4deOHMKA pPOAMTENH (3aKOHHBIE MPEICTABUTENN) BO3MELIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOIATEITLCTBOM.
8.7. B mensx KOHTPOJS 32 COXPaHHOCTBIO Y4eOHHMKOB OOydarommmucs 2 pasa B roja (CeHTSIOpp U
amnpenb) OMOTMOTEKOW NPOBOIATCA BBIOOPOYHBIE pPEWIBl 1O MPOBEPKE COCTOSIHUA YUYEOHHMKOB.
CBenieHusi 0 pe3ynbTaTax peija JAOBOAATCS 10 KIACCHOTO PYKOBOJHTENS, NMPH HEOOXOJUMOCTH [0
3aMecTHuTeNs qupekropa. [1o pe3ynbpratam NpOBEPKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o npoBepke COCTOSIHUSI yICOHUKOB:

*  HaJM4Me 3alKUCU O IPUHAUIEKHOCTU y4eOHUKA 00ydaroemMycs;

* HaJIMYME BCEX YYCOHMKOB HA MOMEHT IIPOBEPKH (COTJIACHO PACTIMCAHUIO YPOKOB);

*  Hajnuuue o0JOXKEeK Ha yueOHUKaX;

e BHEIIHUHN BUJ y4yeOHUKa (OTCYTCTBHE I'psA3H, HAAMUCEH, TIOMATOCTEN, IOPE30B, PBAHBIX

CTpaHULl, IOBPEXACHUHN NEPEIVIETOB B yUEOHUKAX);
« aus 1 —4 xiaccoB - HaIM4KE 3aKIaJ0K.

9. IlpaBuJjia noJb30BAHUA YUeOHUKAMM [IJIsl 00y4AIOLIUXCS U POAUTeIei

9.1. O0yyaromyecs HWMEIOT TMPAaBO TONydYaTh Y4eOHWKH, MPETYCMOTPEHHBIE OO0pa3oBaTEIbHBIMU
MIpOrpaMMaMH IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUe U3 PoHIa OMOINOTEKH OECIIaTHO.

9.2. Y4eOHHKH BBIIAIOTCS 00YYarOIMMCs CPOKOM Ha OJIMH T0JI, HE3aBHCUMO OT TOTO, Ha KaKOH CpOK
oOy4eHHsT OHU pacCUMTaHbl, 0€3 MpaBa MepeAadd M MpoJaaxku. Bo3BpaT y4eOHHMKOB TapaHTHUPYeTCs
poauTeNs MU (3aKOHHBIMU NPEACTABUTEISIMU).

9.3. YueOHHKH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK M MCIIOJIb30BaHHbIE paHee. [IpoOiaeMbl HeXBaTKH
Y4eOHHMKOB PEIIAOTCS Yepe3 0OMEHHO-PE3ePBHBIN (POH I IITKOJ palioHa (00JaCTHOTO IIEHTPA).

9.4. OOyuaromuecss JOJDKHBI TOJIMHCATh KAKIBIH y4eOHWK, TONYYCHHBIH W3 (OHIA IIKOJIHHOM
6ubnuoreku (yuyeOHbIN T0o1, paMuus, UMsl, KJacc).

9.5. Y4eOHUK JOKSH UMETh JOTIOJHUTEIEHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHUMKax HEb3sI MHCATh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHMIIBI U T.I.

9.7. OOyuaromuecss 00s3aHBl  BO3BpallaTh IIKOJIBHBICE YYeOHUKH B ONPATHOM BHJAE, 10
HEO0OXO0IMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKHN NTOJKHBI BO3BpaIIaThCsl B OMOJMOTEKY B yCTAHOBJICHHBIE CPOKHA B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL

9.9. Bemyckauku (9,11 kmaccoB) 00si3aHbI pacCUMTaTbCS € OMOJMOTEKOM MO WMCTEUYCHHH CpPOKa
00y4eHHs (0 MOTYyICHHS aTTecTaTa).

9.10. OGyyaromuecsi, BHIOBIBAIOIIME B TEUYCHHE y4eOHOTO roja, oOs3aHBI CAATh YUYEOHUKH Iepe
MOJIyY€HUEM JOKYMEHTOB.

9.11. B cinyyae mopud WM yTepH YYEOHMKOB OOydaromuecs 00s3aHbl BO3MECTHTh MX HOBBIMU WM
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTb 3a COXPAaHHOCTb MOJYYEHHBIX IIKOJbHBIX Y4YeOHHKOB HECYT Kak
oOyuaromiecs, Tak 1 UX pOJAUTENH (3aKOHHBIE MTPEICTABUTEINH).

10. TpeGoBaHusi K HCIOJIH30BAHUIO U 00eCTIEYEHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomuecs: 00s13aHbl OEPEKHO OTHOCUTHCSA K ydeOHUKaM, He JIONyCKaTh MX 3arpsi3HEHUs U
NOpYM, TPUBOAALIMX K IOTepe HHMOPMALUH, YXYIIAIONMX YA000UYUTaEMOCTh, YCIOBUS YTEHHS
(moTeps >IeMEHTOB W300paKEHUs, IATHA, LAPANHMHBI, OTCYTCTBHE OJHOW WM OoJjiee CTpaHHUIL,
CKJIEMBAaHUE CTPAHUI] U TOBPEXKAECHUE TEKCTa WIM HWUIIOCTpAlMN TMPH PACKPBITHH, Jedopmanus,
MOTPEMaHHOCTh OJ0Ka WM TIeperuieTa).

10.2. Tlpu ucnonb30BaHUM ydeOHHKA IEPBOTO T0fa, OH JOJKEH ObITh C/IaH B LIKOJbHYIO OMOIMOTEKY
B OTJIIMYHOM COCTOSIHUM: YHCTBIM, L€JbIM, O€3 TMOBPEXJAEHUI U TMOTEPTOCTEH KOpelIKa, YIJIOB
neperuiera, 0e3 OTpbIBa Mepernsera oT OJI0Ka.

10.3. IIpu ucnonb30BaHUM Y4€OHHKA BTOPOTO-TPETHETO rojia, OH JOJDKEH OBITh CAAH B ILIKOJBHYIO
OUOIMOTEKY B XOPOIIEM COCTOSIHUU: YHCTBIM, IIEJbIM, JOIYCKAIOTCS HE3HAUUTENIbHbIE MOBPEKICHUS:
MOTYT ObITh HEMHOT'O TIOTPEIaHbl YTOJIKH MeperuieTa, KOpeuok (HO He OpBaH).

10.4. TIpu wucnonb30BaHUM YYEOHHMKA YETHIPEX-IISATH JIET, OH JOJDKEH OBbITh CAaH B IIKOJIbHYIO
OUOIIMOTEKY B YIOBJIETBOPUTEIFHOM COCTOSIHUM, MPUTOJHBIM JJISl TAJIbHEHIIEr0 MCIOJIb30BAHMS:



YHUCTBIM, JOIyCKaeTcs HaJIpbIB Kopemka (He Oonmee 1 cM. OT Kpas) M Ieperuiera B MECTE €ro
COCIIMHEHUS C OJIOKOM.
10.5. Tlpu ucnonb30BaHMU y4eOHHMKA MIECTH JIET W 0oJiee, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUOIMOTEKY B YIOBJIETBOPUTEIHLHOM COCTOSHHM, MPUTOJHBIM IS JAIbHEHIIEro HCIOJIb30BaHUS:
YHUCTBIM, JOIyCKAaeTCsl HaAphIB Kopemka (He Oonee 2-3 ¢cM OT Kpas) W NeperieTa B MECTE ero
COCIIMHEHUS C OJIOKOM.
10.6. Bce moBpexaeHUsI JOJKHBI ObITh aKKypaTHO CKJICCHBI MPO3PayHON Oymaroi, JmOO0 MIMPOKUM
MIPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYAaCTHUKOB 00pa30BaTe/IbHOM 1esiTeIbHOCTH

11.1. JlupekTop IMIKOJBI HECET OTBETCTBCHHOCTh 3a OPraHM3aIi0 pabOThl 1O CBOCBPEMEHHOMY
MOTIOJIHEHUIO  OMONMMOTeYHOro  (JOHAA IIKOJBHBIX Y4eOHHUKOB, oOOecreueHHe OO0yJarouInXcs
y4eOHHUKaMH, y4eOHBIMU TOCOOUSAMU, YI€OHO-METOANYECKIMH MaTepHallaMH, CPEICTBAMH O0ydeHHS 1
BOCTIMTAHUSL.

11.2. 3amecTtHTens JUPEKTOpA MIKOJBI  OMpPENENseT MNOTPeOHOCTh IIKOJBI B YU4EeOHHKaX,
COOTBETCTBYIOIIIMX IpOrpaMMaM OOYYeHHUs, OCYIIECTBISIOT KOHTPOJb 33  HCIOJB30BAaHHEM
MeJarornyeckuMu pabOTHUKaMH B XOJ€ 0O0pa3oBaTeNbHOM JESITENbHOCTH YYEOHMKOB, Y4E€OHBIX
nocoOuii M yueOHO-METOIMIECKUX MAaTEPHAJIOB B COOTBETCTBUH CO CITUCKOM, OTIPE/ICIICHHBIM IIKOJIOM,
COBMECTHO C YYUTENSIMH U 3aBEIyIOUIMM OHOIMOTEKON OCYHIECTBISIET KOHTPOJb 32 BBIOJHEHHEM
oOyuaronuxcs eJUHbIX TPeOOBAHUI 110 HCTIOIH30BAHUIO U COXPAHHOCTH YYEOHHKOB.

11.3. KiaccHble pyKOBOJMTEIN HECYT OTBETCTBEHHOCTh 32 BOCIIUTAHHE y OOYUJAIOMIMXCS OEPEKHOTO
OTHOIICHUSI K y4eOHOM KHUTe, 3a COCTOSIHUE YYEOHHMKOB M Y4eOHBIX MOCOOMI 0Oy4aroumxcs CBOETO
KJlacca B Te€YeHHE Yy4eOHOTO roja, CBOEBPEMEHHYIO BblAauy (crady) y4eOHHUKOB, YUEHBIX U y4eOHO-
METOJUYECKUX TMOCOOM B OMOIMOTEKY B COOTBETCTBHHU C TpadUKOM, YTBEP)KIECHHBIM IUPEKTOPOM
TITKOJTBI.

11.4. 3aBenyrommii OMOTMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HHGOpMAUH 00
o0ecrieueHHOCTH y4eOHUKaMH, YYeOHBIMH TIOCOOMSMH M y4eOHO-METOJUYECKUMHU MaTepuajiaMu
00yJaroIMXcsl MIKOJIbI, 3a OPraHMU3aIuio paboThl OMOJMOTEKH MO BbIAaU€ M BO3BpaATy yUEOHUKOB,
Y4eOHBIX TMOCOOMH ¥ y4eOHO-METOIUYECKUX MaTEePHAIIOB OOYYalONIUMHUCS, 3a COXPAHHOCTH
OonbmmoTeyHoro GoHa yaeOHOM JTUTEPATYPHI.

11.5. Ponurenu (3akOHHBIC MPEICTABUTENN) 00YUJAIOMIUXCS HECYT OTBETCTBEHHOCTh 332 COXPAaHHOCTh
MOJIyYEHHBIX YY€OHMKOB, YU4E€OHBIX MOCOOMM M y4eOHO-METOIMYECKMX MaTepHaloB U BOZMEUIAIOT UX
yTpaTy Wid Mopuy OuOIMOTEKe IIKOJIBI.

11.6. OGyuaromuecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYE€OHUKOB, YYCOHBIX IMOCOOMH U
y4eOHO-METOIUYECKUX MaTEePHAIIOB, MOTYYEHHBIX U3 (POH/A IIKOJIbHON OUOIHOTEKH.
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